
 
 

GRAY DAVIS, Governor                                           MARIA CONTRERAS-SWEET, Agency Secretary 
                                                                                                                        Release Date:  March 19, 2003 

CLASSIFICATION:  Staff Counsel 
    1 Position - Permanent, Full-Time  
 
FINAL FILE DATE:  Until Filled 
 
SALARY:   $3651-4008 Range A 
    $4204-4616 Range B 
    $5067-6127 Range C 
    $5703-7034 Range D     

 
LOCATION:   Office of Enforcement, 980 9th Street, Sacramento 
 
DUTIES AND RESPONSIBILITIES:   The Office of Enforcement enforces the Knox-Keene Health Care Service Plan 
Act of 1975, as amended (Act). Under the general direction of the Assistant Commissioner, the Staff Counsel performs 
sensitive and complex legal work of the Department of Managed Health Care related to the enforcement of the Act.  
Duties include: performing, with a minimum of supervision and with broad discretion and independence, the most 
complex litigation, appellate cases, settlements, post-trial negotiations, and hearings; planning, organizing, directing 
and conducting investigations and legal proceedings involving the most complex violations and suspected violations 
of the Act; and performing other duties as assigned.    
 
REQUIRED QUALIFICATIONS 

♦     Membership in good standing in the State Bar of California 
 
DESIRABLE QUALIFICATIONS: 

♦ Experience in regulatory and administrative law procedures. 
♦ Strong written and oral communication skills. 
♦ Ability to work independently, as well as, cooperatively and effectively with others. 
♦ Ability to effectively handle multiple projects. 
♦ Background in health care. 

 
 
WHO MAY APPLY: State employees, who are currently in the above classification, have list eligibility for 
appointment or have transfer eligibility are encouraged to apply.  Appointment is subject to SROA.  ONLY 
THOSE BEST QUALIFIED WILL BE INTERVIEWED.  For further technical information regarding the position, 
please contact Jan Mendoza at (916) 323-9113.  SEND A COMPLETED APPLICATION/RESUME TO THE PERSON 
AND ADDRESS PROVIDED BELOW (please include your social security number for eligibility verification and 
indicate RPA#02-235 under the job title). 
 
SUBMIT APPLICATION AND/OR RESUME TO: 
 Department of Managed Health Care 
 Attention:  Office of Enforcement – Jan Mendoza 
 980 9th Street, Suite 500 
 Sacramento, CA 95814 
 
 

California Relay Service:  Voice Line: 1-800-735-2922 
TDD User: 1-800-735-2929 

 
                       RPA#02-235 

AN EQUAL OPPORTUNITY EMPLOYER – EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, AGE, CREED, NATIONAL ORIGIN, 
ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, OR SEXUAL ORIENTATION. 


